Solicited Job Application Letter: state the job you are applying for, show you have the required qualifications, outline your major qualifications and accomplishments, show what separates you from other applicants, demonstrate your knowledge of the organization, ask for an interview, and end on a positive, forward-looking note. 
You have just graduated from university. One of your co-op employers has posted a junior level job opening you are applying for. In your cover letter, you point out the advantages of your previous experience with this employer.

Andrew J. Dunne

1315 Black Street, Halifax, NS B3K 1X9

(902) 421-8396                    ajdunne@gmail.com
______________________________________________________________
May 30, 20XX
Nancy Berg, Human Resources Manager

Nexis Jones Accounting Services
598 Bedford Highway 

Halifax , NS  B3M 2L6
Dear Ms. Berg:

I am applying for the Junior Auditor/Accountant position at Nexis Jones Accounting Services, posted on May 28th at the School of Accounting and Financial Management in Waterloo, Ontario.
My Bachelor of Accounting and Financial Management from the University of Waterloo has given me an extensive theoretical and practical background in all aspects of accounting. My work experience with Nexis Jones Accounting Services sparked my interest in auditing and tax accounting. As you can see from my resume, I developed further auditing skills with the Canada Revenue Agency where I gained valuable in-depth knowledge of CPP and EI assessment protocols and strategies.
In each of my work placements, my supervisors have appreciated my initiative in taking on additional tasks as required, such as preparing working papers and year-end financial reports. I also bring an attitude of professionalism, respect and sensitivity to client interactions, which makes difficult and stressful audit situations as comfortable as possible.
Nancy Berg
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May 30, 20XX
My earlier co-op placement with Nexis Jones Accounting Services means I already have a working knowledge of NJAS’s internal processes, preferred practices and proprietary audit software.
I would appreciate discussing the talents and abilities I can offer Nexis Jones Accounting Services as Junior Auditor/Accountant. I am available for an interview at your convenience.

Sincerely,
Andrew J. Dunne
Andrew J. Dunn
Encl.: Résumé
